S | P Step 1: Creating a Self and
m RE lalldS Peer Assessment

Blackboard 8

Using the Self and Peer Assessment tool in Blackboard 8 is a multi-step process. The first step is to
create a Self and Peer Assessment item in a Content Area. Other steps, including adding criteria,
viewing results and sending results to the Grade Center will be covered in subsequent handouts.

1. Click the Control Panel button (on the left side of the screen) in your Blackboard course site.

@ Control Panel

2. Click on the Content Area where you would like the Self and Peer Assessment to appear. In this case,

Assignments is selected as an example only.

Content Areas
Course Information m |nments

Course Documents External Links

3. Choose Self and Peer Assessment from the drop-down menu on the right side of the page and then

click the Go button.

Assignments

(P ltem 8% Folder @@ External Link = Course Link  [Z3 Test @ Select:  Learning Unit

Leaming Unit
Survey
Assignment
Discussion Board
Chat

Virtual Classroom
Group

Tool

Folder empty

MERLOT Content

‘Self and Peer Assessment

4. Under Area #1, choose to create a New Self and Peer Assessment.

@ Create New or Import

Create a new assessment or import a previously exported assessment.

| New or Import @ New () Import

5. Under Area #2, enter a name for the Self and Peer Assessment in the Name field.

@) Assessment Information
Provide a name, instructions for the assessment, and dates for the submission process. Submission dates must be before evaluation dates.
1

|I Name Peer Review Paper 1| |

Instructions
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6. Enter instructions for the students to follow.

Instructions
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This is the Peer Review Paper #1 assignment.
Your original submission is due by October 31, 2010 by 5:00 pm.

At 5:05 pm, all the submissions will be available for peer review.

7. Set the submission start and end dates/times.

Submission Dates | Start Date End Date
Oct + 28 + 2010 « [ Oct v 28 « 2010 « [
08 v 20 v AM 08 v 30  AM w

8. Under Area #3, set the evaluation dates/times and options for the evaluations. Evaluation dates/times
must be set for after the original submission dates/times.

Note: Setting "Allow Anonymous Evaluations" to Yes means that students will not know who they are
evaluating nor who has evaluated them. However, the instructor will know how evaluators and submis-
sions were paired. Also, setting "Show Evaluation Results to Submitter" to No means that students will
not be able to view the comments or scores assigned to their submissions.

€ Self and Peer Evaluation Options

Evaluation dates must be after submission dates. Anonymous evaluation hides the names of the submitters and the evaluators. Evaluat
assessment, but if the evaluation is anonymous, submitters will not see evaluators’ names. Specify the number of submissions each ev
evaluators based on this number. Specify 0 submissions to evaluate if this assessment is only for self evaluation.

Evaluation Dates Start Date End Date
Oct v 31~ 2010 ~ [ Nov » 05 v 2010 ~ [
05 v 05 v PM 05 » 00 PM
Allow Anonymous Evaluation @ Yes ) No
Allow Self Evaluation @ Yes )Mo
Show Evaluation Results to Submitter  @/ves () No
" Number of Submissions to Evaluate 7 (Excluding Self Evaluation)

9. Under Area #4, set availability and date restrictions. Note: Assessment must be available for students
to submit or evaluate, but they will only be able to do so during the submission and evaluation periods set
above.

@) Options
Date restrictions and availability apply to the content item. They are not tied to the dates for the submission and evaluation processes.
Make the assessment available @) veas (INo
Track number of views @ Yes /Mo
Choose date restrictions [T] Display Adter [C] Display Until
Oct = 26 » 2010 = [ Oct » 26 = 2010 = [
04 ~ 00 ~ PM ~ 04~ 00w PM ~

10. Under Area #5, click Submit.

@ Submit
Click Submit to finish. Click Cancel to quit.
* Required Field
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UNIVERSITY O°F Step 2: Adding QUeStionS to a
RE lands Self and Peer Assessment
Blackboard 8 (required step allows for student
submissions)

Once the Self and Peer Assessment has been created, the next step is to add questions to the assess-
ment. This step is mandatory. At least one question is need so that students can submit their original
work. handout assumes that you have created a Self and Peer Assessment.

1.Click the Modify button for the Self and Peer Assessment you added in Step 1: Creating a Self and
Peer Assessment.

Assignments

[P tem (B3 Folder @ External Link [ Course Link (2 Test @: Select:  Lear

[y, 1~ PeerReview Paper #1
I8  Enabled: Stafistics Tracking

This is the Peer Review Paper # 1 assignment. Your orginal submission is due by October 31, 2010 at 5:00 pm._ At 5:05 pm, all of the submissions will be come available for peer review

2. Click Assessment Canvas link.

!q_. Modify: Literary Review

P |Assessment Canvas
“iew and modify assessment questions and evaluation criteria. Preview th
asgessment.

P Properties

3. Click the Question button to add a new question. Note: To review a list of built-in assessment
questions, click the Go button next to the Search for Questions box.

v
-ﬂ; Assessment Canvas

|]}, Guestion | Search for Questions Go

Add and modify the questions to be responded to during the submission process for |
added to each guestion, and this criteria will anly be visible during the evaluation proc

4. In Area #2, type the question into the Question Text box.

@ Assessment Information

Assessment Name Peer Review Paper #1

@ Question Information
" Question Text
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Why do you believe that vou came to the conclusion that you did upon concluding the analysis?
Include specific details as evidence to support your findings.




5. In Area #3, if desired, type a sample response in the Model Response text box. Note: The model
response is only visible during the evaluation period. The model response serves as an exemplar to
compare to the submissions being evaluated.

€) Model Response

Froviding a model respaonse is aptional. It allows evaluators to campare the resp
exemplary response. The model response can be made available at any time, b
evaluation process, after the submission process has ended.

Model Response
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6. In Area #4, click the Submit button.
© Submit
Click Submit to finish. Click Cancel to quit.
" Required Field
7. Upon submitting this question, you will see the Question Added Successfully
following message. It indicates that the next step
is to add the grading criteria to the question. This The question has been successfully added.
will be covered in the next handout, Step 3: Addmg Add evaluation criteria to this question by clicking Criteria in the questions list.
Criteria.
fg Take Assessment: Peer Review Paper 1
Assessment Name Pesr Review Paper 1
For StudentS they . Instructions This is the Pesr Review Paper #1 assigr
T File Atachments
1 . Enter the ASS'gnment area. Evaluations to Complete Pesr evalustions: 2
2. Click the View/Complete Assignment link. . B reresient
. . . Submission Octobs @ auestion
3_ C“Ck the Questlon Ilnk Evaluation Moven gy:aym. bieve that you cams to he conchsion that yau Gid upen canchuding he anslysis? Inchuds specifi detais a8 svidence o suppert your fndings.
4. Type the response to the question or R =TT TR
Guestion 1 TINM S 0o ADIALIGHOR
upload an attachment. Why do yee-baive that you B
Attach lacal file Browse.

Name of Link to File

© Submit

Giliok Submit to finish. Cick Cancel to quit.



UNIVERSITY oOF Step 3: Adding Criteria to a
m RE lands Self and Peer Assessment
Question (required step for peer
Blackboard 8 scoring and feedback)

Once the Self and Peer Assessment has been created and at least one question has been added, the
next step is to add a criterion for each question. Criteria are required for students in order for the students
complete the evaluation. A question cannot be evaluated if it does not have at least one criterion. Each
criterion is composed of a description and a number of points. Students determine the number of points
the submission earns for each criterion, and can leave comments, if that option is enabled.

1.Click the Modify button for the Self and Peer Assessment you added in Step 1: Creating a Self and Peer
Assessment.

Assignments

(P> tem (OB Folder @ Extemal Link [ Course Link [ Test @: Select:  Lear

[Fl3, 1~ PeerReview Paper #1

Enabled: Statistics Tracking
This is the Peer Review Paper # 1 assignment. Your orginal submission is due by October 31, 2010 at 5:00 pm_ At 5:05 pm. all of the submissions will be come available for peer review.

2. Click Assessment Canvas link.

fq_. Modify: Literary Review

2 |Assessmem Canvas
“iew and modify assessment gquestions and evaluation criteria. Preview th
assessment.

3. Click the Criteria button next to the question.

I'v1:}::|if5-'| | Criteria || F{l:—m:wl:—l

4. Click the Criteria button. Note: Clicking the Go button next to the Search for Criteria box will bring up a list
of example criteria that may be selected.

!q_» Add/Modify Criteria: Question 1

Search for Criteria Go m}a Waord Count Criteria

5. In Area #1, type the criterion text into the Criteria box.

@) Criteria Information

" Criteria
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Does the response provide the appropriate level of detail?




6. Enter the number of points possible for this criterion and set the other options as desired. Note: Setting
Allow Feedback to User to No will prohibit students from adding comments when they evaluate submis-
sions. They will only be able to indicate the number of points given.

" Points Possible a

Assign Points All ar Mathing &
Partial Credit O

Explain the paints allocated for this criteria when evaluating a submission.

Allow Feedback to User vyaos & pg O

7. In Area #2, click the Submit button.

@ Submit
Click Submit to finish. Click Cancel to quit.
* Required Field



SRS | PR Step 4: Viewing Results of a
m RE lalld Self and Peer Assessment

Blackboard 8

Creating the Self and Peer Assessment automatically creates a column in the Grade Center. However,
the submissions are not available through the Grade Center. Instead, submissions are available through
the Control Panel > Self and Peer Assessment.

1. Click the Control Panel button (on the left side of the screen) in your Blackboard course site.

@ Control Panel

2. Click the Self and Peer Assessment link under Course Tools.

Course Tools

Announcements Digital Dropbox
Course Calendar Glossary Manager
Staff Information Messages

Tasks Course Objectives
Send Email Lecture Capture

Discussion Board Self and Peer Assessment

Collaboration

3. Click on the name of the Self and Peer Assessment you want to view.

'o Self and Peer Assessment

Click on the name of an assessment to view and download submi

= .
-'" Peer Review Paper #1

This is the Peer Review Paper # 1 assignment. Your orgi
Submission End Date November 1, 2010 5:00-00 PM
Evaluation End Date November 5, 2010 5:00:00 PM

4. Three options exist for viewing/downloading results: Submissions, Evaluations and Results.

0. Results Options

Assessment Peer Review Paper #1
Submission Dates  October 27. 2010 5:00:00 PM until November 1. 2010 5:00-:00 PM
Evaluation Dates Movember 1, 2010 5:05:00 PM until November 5, 2010 5:00:00 P

P  Submissions
View and downlgad submissions for this assessment. Check the status of completed and not completed submissions_
P Evaluations
Wiew and downlgad evaluations for this assessment. Check the status of completed and not completed evaluations.

P  Results
View and downlgad detailed results for all submissions. Transfer results to the Grade Center_

Each of the three viewing options allow for individual submissions to be viewed or downloaded:

Submissi Submissi

View | Download |

In addition, three viewing options allow for all submissions to downloaded at once into a .Zip file.

"o Submissions

Assessment Peer Review Paper #1
Submission Dates October 27, 2010 5:00:C
Evaluation Dates November 1, 2010 5:05:

TR Download Al
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UNIVERSITY a°If Step 5: Sending Se|f and Peer
Re lands Assessment Results to the

Blackboard 8 Grade Center

Self and Peer Assessment scores (assigned by the students in your course) are not automatically sent to
the Grade Center. The scores must be sent to the Grade Center in a separate step. Scores may be
overridden after being sent to the Grade Center. The handout assumes that you have created a Self
and Peer Assessment.

1. Click the Control Panel button (on the left side of the screen) in your Control Panel
Blackboard course site.

2. Click the Self and Peer Assessment link under Course Tools.

Course Tools

Announcements Digital Dropbox

Course Calendar Glossary Manager

Staff Information Messages

Tasks Course Objectives

Send Email Lecture Capture
Discussion Board Self and Peer Assessment

Collaboration

3. Click on the name of the Self and Peer Assessment that you would like to sent the scores for to the
Grade Center.

2oy Self and Peer Assessment

Click on the name of an assessment to view and download submi

[ Peer Review Paper #1
o Feerneview faperil

This is the Peer Review Paper # 1 assignment. Your orgi
Submission End Date MNovember 1, 2010 5:00:00 PM
Evaluation End Date November 5, 2010 5:00:00 PM

4. Click the Results link.

ko, Results Options

Assessment Peer Review Paper #1
Submission Dates  October 27, 2010 5:00:00 PM until November 1, 2010 5:00:00 PM
Evaluation Dates November 1, 2010 5:05:00 PM until November 5, 2010 5:00:00 PM

P Submissions
View and download submissions for this assessment. Check the status of completed and not completed submissions.

b Evaluations
View and download evaluations for this assessment. Check the status of completed and not completed evaluations.

P Results
View and download detailed results for all submissions. Transfer results to the Grade Center.

5. Click the Send Results to Grade Center button.

Send Results to Grade Center

" Results
6. A message will appear stating that the scores have been Assessment Peer Review Paper 1
sent to the Grade Center. To see the scores in the Grade Submission End Date Octaber 28, 2010 11:35:00 AM
. . Evaluation End Dat October 28, 2010 11:45:00 AM
Center, return to the main level of the Control Panel and click valuation End Bate - Hctooer
the Grade Center link.

Results have been sent to the Grade Center.



